HOWTOCOMPLETEHETITLEXREPORFORM

NAVIGATION
Asyoufill out this form, you canusethe left andright arrowsat the bottom to



EMERGENCY!!

If thisisanemergencydo not completethe Title IXreport form. Call911 and notify your supervisor,
then callthe Title IXCoordinatorat 813 874 8616and makea verbalreport. We will haveyou complete
the report form oncethe emergencyhaspassed.

URGENY. LOW

Urgentisfor reportsin whichthe complainantcouldbe harmedagain.Forexample a studentin a
violentrelationshipor a studentexperiencingstalking.Lowriskis for incidentsthat havepassedut
there’sstill concernfor the complainant.Forexample a sexualassaulthat occurredoverthe weekend.

PAGE - YOURNFORMATION

DEPARTMENTTITLE ROLE
Pleasadon't just put “faculty.” Facultywhere?Whichdepartment?Similarly don’t just put “Assistant

Director”. We needto knowwhat departmentyou oversee.







their behalf,andwe do not notify anyoneoutsidethe Title IXOffice,suchasthe Respondentaccused),
their parents,boss,professorspr the police.

SAFETY

If they sayit’s not safeto contactthem viaemailor their parentsor someoneelsehasaccesgo their
email,askthem if its safeto contactthem viaphone.If they sayemailand phoneare not safe,let them
knowyoustill needto put their nameon the form, but you will note on the form that neither emailor

phoneis safe,andthe Title IXCoordinatomwill establishan alternativewayto provideresourcego
them.

EMAILADDRESS
If youdo not havetheir USFemailaddresshut haveanotheraccount(suchasa Gmailaccount)you




SAFETY
In incidentsof relationshipand domesticviolence the offender often monitorsthe communicationof

the victim asameansto control them. Thisquestionhelpsusdeterminea safewayto contactthe
complainant.

Pageb-STATU®FDISCLOSER

AFFILIATION



PAGE - VICTIMINFORMATION

If thisisafirst personreport, youwould haveprovidedthisinformationon page3 and chosenY E®n
page5. Youwill only seethis pageif thisis athird party reportand choseNOon page5.

NAME

Youdo haveto providethe victim’snameif you haveit. Theycannotremainanonymouslf they request
to be anonymousgxplainthat we needtheir namebut only for the purposeof sendingan emailwith
resourcesWedo not start any processon their behalf,andwe do not notify anyoneoutsidethe Title IX
Office,suchasthe Responden{accused)their parents,boss,professorspr the police.

SAFETY

If they sayit’s not safeto contactthem viaemailor their parentsor someonehasaccesgo their email,
askthemif it's safeto contactthem via phone.If they sayemailand phoneare not safe,let them know
youstill needto put their nameon the



MISSINGNFO
If youdon't havethe victim’sU number,phone,email,etc.—that’s okay.Put“unknown” but please
don’t leaveanyquestionsblank.

AFFILIATION
Pleaseell ushow of if the victimis affiliated with USFon the statusdrop down. If they are not affiliated,
you still needto submitthis form.

MULTIPLEOMPLAINANTS

If they were the only victim, chooseYE®n the lastquestions If there were other victims(evenif youdo
not haveinformationfor thosevictims)clickNO.Thiswill generatean extrapagewhereyou canprovide
anyinformationyou mayhaveaboutadditionalcomplainantslf youchooseYESthis wasthe only
victim) you mayskipto PAGB instructions.

PAGE —INFOFORADDITIONAVICTIMS

If there is more than one complainant pleaseenter the names,contactinfo and U numbersof
additionalvictims.



PAGE —RESPONDINEARTY

Onthis pageyou canprovideanyinformation aboutthe Responden{accused)If youdo not haveany
informationaboutthe Respondentthat is okay,enter “unknown” or N/A, but pleasedon’t leaveany
guestionsblank.

PAGBE —-BRIEBESCRIPTION



Pleaseprovidea brief summaryexplaininghow you cameto receivethe disclosureandwhat was
disclosedo you.

EXAMPLES

1. Thestudentapproachedme after classanddisclosedheyhadbeenassaultedoverspringbreak
andthe nextassignmentvastriggeringthem. Theyrequestedan accommodatiorof an
alternativeassignment! providedthe accommodation.

2. Theemployeeemailedmeto notify methey couldnot cometo work today becauseheyrecently
separatedrom their abusivespouseandtheir spousds now on campusattemptingto find
them.

LOCATION

Forlocation(if known)clickon the correspondindocationtype. Then,in the spacebelow, type the exact
location(if known).Forexample |f the incidentoccurredin the MagnoliaHall,youwould chooseON
CAMPURESIDENTIAhdunderneathtype “MagnoliaHall”. If the incidentoccurredon campusbut it
wasnot aresidentialbuilding,suchasthe Libraryor a classroomchooseONCAMPUSIONRESIDENTIAL



DATE
Forthe date of the incident, put the exactdate if you haveit. If youare only providedwith an
approximation suchasSpringBreakor lastsemesteryou canput that.

TIME
It isunlikelyyouwill knowthe exacttime of anincident,but if youdo, includeit. If youdo not, but the

complainantsaysit occurredin the eveningor afternoon,you canput that. Otherwise put “unknown”.

PAGELO-RESPONSIBEMPLOYEROTIFICATION

If yousressTc (putlTc Tf1.0546 0 TD 0 Tc <0003>Tj /TT4 1 Tf.224 0 TD .0735 Tc [ab)50 Tc <y5.7 1 Tf 2.9563 (



RESOURCES

Pleasanakesureto alwaysprovideresourcedo the discloserln this areayou canlet usknowwhich
resourcesyou provided.If youwere unableto provideresourcesthat’s okay,justlet usknowwhy. For
example you mightwrite Thirdparty report, no accesgo victim.

OTHERACTIONS

Inthis section,pleaselet usknow all other actionsyoutook in responseo this disclosure Forexample,
if yousubmitteda SOCATeferralfor the victim, youwould indicatethat here.Pleasdist anyoneyou
told aboutthisreport, aswe mustdocumenteachpersonthat knowsandwhat they did to respond.

PRIVACY
Toprotect the privacyof all involved,you shouldnot discusdisclosurewith otherswithout first
consultingthe Title IXCoordinatorat 813874 8616.

PAGEL1-ATTACHMENTS



ADDITIONADOCUMENTS
Thisform will only allow one upload.If youneedto submitmore than one upload,pleaseemail
additionalevidenceto denneyl@usf.edu

SIGNANDDATE
Typeyour signatureandtoday’sdate.

DON'TFORGETOCLICRHENEXTBUTTON OSUBMIT!
Youwill then getthe automatedresponsebelow. If you seethis responsewe receivedyour report. If
you do not seethis responsepleasesubmitagain,or callthe Title IXCoordinatorat 813074 8616.




