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6. Needles should never be recapped, bent, broken, removed, or otherwise 
manipulated by hand. 

 
7. When a Sharps container is three-fourth’s full, don gloves, seal container, 

and place in the designated area for collection and disposal. 
 

8. Syringe disposal containers will be checked and changed on an as needed 
basis. 

 
9. If a needle stick should occur, wash area with soap and water, report incident 

to your supervisor, and seek medical attention as soon as possible. 
 

ALL NEEDLE STICKS WILL BE REPORTED AT ONCE TO YOUR SUPERVISOR 
AND AN ACCIDENT REPORT FILLED OUT. 
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