
 

Request for Exception to Required Receipt 
 
 
 

 

For the detailed payment services receipt policy, click here 

This form is to be used as documentation to replace a missing receipt ONLY after a reasonable effort is made 

to secure a duplicate receipt and should be submitted with the appropriate PCard statement for commodities 

purchases or included in the Expense Rep

/business-finance/purchasing/documents/pcard-docs/pcard-guidelines-manual.pdf

