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/administrative-services/environmental-health-safety/documents/event-safety-manual.pdf
http://www.usf.edu/em/planning)
/administrative-services/environmental-health-safety/documents/bca-02-tent-permit.pdf
http://www.usf.edu/EVENTPARKING
https://www.360training.com/course/florida-food-handler-training
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Activities not utilizing USF Dining Services or a commercial food vendor and serving food to 100 or more general 
public  attendees are required to notify Environmental Health & Safety at least one week in advance using the 
Temporary Food Service Activity Notification Form 

 
Will alcohol be served? ☐ Yes ☐ No 

Will security be requested?* ☐ Yes ☐ No 

Will EMT (medical) be requested?*

/administrative-services/environmental-health-safety/documents/tfs-notification-form.pdf
/administrative-services/environmental-health-safety/documents/tfs-notification-form.pdf
mailto:eo-adacompliance@usf.edu
mailto:eo-adacompliance@usf.edu
https://cloud.usf.edu/human-resources/resources/showfile/2/227
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Sponsor Day of Activity Contact 
Print Name ___________________________________ Print Name ____________________________________ 
Date  ___________________________________ Date ____________________________________ 
Signature                                                                        Signature ____________________________________ 
Position/Title                                                                        Phone/Cell ____________________________________ 

 
 
 

Email completed form to: 
Jackie Gahagan 

Email: jgahagan@usf.edu 
USF Facilities Management - OPM 100 

Phone: (813) 974-0332 
    Alt. Phone: (813) 974-2845 
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       Reserved Activity Request Form- Questions, Answers and Action to Host a Successful Activity 

The University of South Florida has established a process for requesting the use of university space when hosting an activity on campus. The 
process involves Facilities Management and multiple campus stakeholders to review and provide

/administrative-services/environmental-health-safety/documents/event-safety-manual.pdf
/administrative-services/facilities/requests/event-request.aspx
/administrative-services/facilities/requests/event-request.aspx
mailto:jgahagan@usf.edu
mailto:jgahagan@usf.edu
/administrative-services/parking/permits/event-parking.aspx
/administrative-services/parking/permits/event-parking.aspx
/administrative-services/parking/permits/event-parking.aspx
mailto:jgahagan@usf.edu
mailto:codyliniger@usf.edu
mailto:scm-events@usf.edu
/administrative-services/facilities/requests/paying-work-order-request.pdf
/administrative-services/facilities/requests/paying-work-order-request.pdf
/administrative-services/service-center/event-request.aspx
/administrative-services/service-center/event-request.aspx
/administrative-services/facilities/requests/paying-work-order-request.pdf
/administrative-services/facilities/requests/paying-work-order-request.pdf
/administrative-services/service-center/index.aspx
/administrative-services/service-center/index.aspx
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Other Helpful USF Points of Contact 
 

Advertising: 
Ø To advertise in buildings, you will need to contact the Building Supervisors. A list of Building 

Supervisors can be found on the USF

/administrative-services/about-us/contact-us.aspx
mailto:mahauser@usf.edu
mailto:mlopez@usf.edu
mailto:cadams@cocm.com
http://www.usf.edu/msc
/student-affairs/msc/plan-and-market-events/index.aspx
/administrative-services/parking/permits/event-parking.aspx
/administrative-services/parking/permits/event-parking.aspx
mailto:olgas@usf.edu
mailto:scm-events@usf.edu
mailto:scm-events@usf.edu
mailto:Ryan.Bradford@tampagov.net
/administrative-services/service-center/space-impact-process.aspx

